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VALLEY COTTAGE FIRE ENGINE COMPANY NO. 1

P.O. BOX 48, 20 LAKE ROAD

VALLEY COTTAGE, N.Y. 10989

Thank you for expressing an interest in joining Valley Cottage Fire Engine Company No. 1.  This document is designed to give you a perspective on the significant aspects of our organization.
1) OUR MISSION
To provide the highest level of fire protection, fire prevention, rescue and emergency services at an affordable cost to the residents and businesses of Valley Cottage.

2) OUR VISION
· To be a community oriented service provider while maintaining focus on our core objectives

· To be good neighbors in the community by treating our residents with the consideration and compassion they deserve in their time of need

· To conduct ourselves in a professional manner deserving of the pride and praise of our community

· To encourage, educate, develop and promote our youth as the community’s most valuable resource and asset

· To partner with private businesses, local government and public organizations to develop and implement innovative fire and life safety risk reduction programs

· To be recognized as leaders in our industry and our community

· To continually monitor our operations and administration in order to maintain our level of service to the community by adapting to the inevitable changes that will occur within the fire service and the community
· To provide an atmosphere within the organization that demonstrates our appreciation for our members’ dedication, recognizes them for their contributions and rewards them for their achievements

3) ABOUT US
Established in 1914, the Valley Cottage Engine Company No. 1 is a leading provider of emergency services in Rockland County, protecting residents and businesses in Valley Cottage and surrounding towns and cities.  We provide comprehensive fire fighting, vehicle extrication and fire prevention education from our firehouse.  We are a 100% volunteer non-profit organization.

The Valley Cottage Fire Engine Company No. 1’s team of approximately 50 active volunteer firefighters is comprised of your neighbors, your friends and maybe even your relatives.  They’re people just like you – with families, jobs and active lifestyles who still find time to give back to their community. Valley Cottage Fire Engine Company No. 1 offers a friendly environment for you to discover your capabilities and make the most of your volunteering investment.

The department currently maintains a fleet of two pumpers, one aerial ladder truck, a rescue truck, a patrol vehicle and three command vehicles for the chiefs.

Valley Cottage Fire Engine Company No. 1 seeks volunteers to bolster its ranks in a diverse range of services.  We offer a long list of benefits including a state-of-the-art training center and a friendly, fun professional atmosphere.

4) HOW WE’RE ORGANIZED
Valley Cottage Operational Firefighting Organization
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Like many corporations, we have two distinct yet tightly integrated units of our organization – an administrative arm and an operations arm.  The administrative unit is led by a president, vice-president, recording secretary, treasurer, financial secretary and a board of directors.  The president serves as the CEO – Chief Executive Officer of the administrative segment of the fire company.

The operational firefighting organization of the department is lead by the fire chief.  He serves as the COO or Chief Operating Officer of the agency.  He oversees what is called the “chain of command”.  This chain of command is very important in that it provides clear direction, lines of communications and accountability for everyone involved in the chain of firefighting and related operations.

On an incident scene, the chain of command provides for identifying areas of responsibility and accountability for the personal safety of every individual working within the incident command system.

Under this system, each level only reports to one supervisor.  Firefighters report to a Lieutenant, who then reports to a Captain.  The Captain reports to the Assistant Chiefs, who are responsible to the Fire Chief.

Teamwork is the foundation of our success – during an emergency and back at the firehouse.  Before you can become a good leader, you need to learn to be a good follower.  Knowing and understanding how you fit into the chain of command will be one of the most important lessons you can learn.  Know your position and perform it well.

Should you join our organization, you will receive a copy of our current organizational chart – or chain of command – during your new recruit orientation.

5) HOW WE RESPOND
Unlike paid fire departments, we have no scheduled duty shifts.  To accommodate busy and varying lifestyles, our volunteers are on-call at all times 24 hours a day, 7 days a week.  Volunteers respond only when they are available in the Valley Cottage area and nearby towns.

Valley Cottage Fire Engine Co. No. 1 is dispatched through the Rockland County Fire Control Dispatch Center in Ramapo.  Utilizing an enhanced 911 system (E-911), dispatchers alert the volunteers via pagers with voice and tone capability.

Upon being dispatched, volunteers respond to the firehouse, put on their personal protective turnout gear, get on the appropriate fire truck for the type of alarm and respond to the scene.  Only the fire chiefs respond directly to the location of the emergency.

The department is known for its proficiency in vehicle extrication and maintains its skill level through focused drills utilizing its state of the art hydraulic extrication tools.  Due to the fact that two major county roads run through Valley Cottage (Routes 303 and 9W), the department responds to many entanglements involving vehicles of all kinds.

We respond to approximately 200 calls per year mainly consisting of fire alarms, residential carbon monoxide alarms, auto extrications and releases of hazardous materials.
6) MEMBER BENEFITS
Social Events

Members and their guests enjoy our annual dinner dance held in May of each year to recognize the past year’s accomplishments of the department and our volunteers and to celebrate the dedication of our newly elected administrative and fire officers.  Throughout the year we offer a variety of opportunities such as parades, parties, family picnics and fun fundraising events for you and your family to get to know the other members of your department and their families in an informal, relaxed atmosphere.

Length of Service Award Program (LOSAP)
This defined benefit program rewards our volunteer’s years of service with a financial benefit starting at age 65.

Quality Training

You provide the commitment and we provide all of the training for FREE.  From local and county training, New York State certified courses, to regional and national seminars and conferences, we offer you the opportunity to explore every avenue of emergency services operations and train you to be the best at what you do.
Personal Protective Equipment (PPE)

We provide our firefighters with the latest technology in personal protective equipment consisting of fire resistive coats, pants, boots, gloves, hoods and traditional style fire helmets.

Medical Examination and Insurance
We care about your health, safety and well-bring.  That’s why we insist and pay for you to have a comprehensive medical physical examination completed every year of active duty.  We also have a state-of-the art fitness center at our firehouse to make sure you are able to stay in optimal health.
Under New York State’s Volunteer Firemen’s Benefit and Workmen’s Compensation laws we pay for coverage and extensive supplemental insurance to provide financial security to you and your family.
7) EXPECTATIONS
Although no previous experience or training is required, you need more than just a desire to help people.  You also need courage and dedication, assertiveness, and a willingness to learn new skills and face new challenges.  Our service is one that calls on its members to perform hot, sweaty, dirty, strenuous work, often in uncertain and hazardous environments.

Our volunteers need to be team players, respecting each other’s role and contributions.  You need to be able to work on-call and to deal with occasional interruptions to your lifestyle, dropping what you’re doing at the ‘tones’ to respond to the emergency needs of your fellow citizen.

7) EXPECTATIONS (continued)
Company members are expected to participate in a minimum of 50 activities annually.  Fire department activities encompass responses to emergency calls, training sessions, drills to maintain the fire apparatus and equipment, meetings and other miscellaneous activities.  While emergency calls occur at any time of the day and week, most drills take place on Sunday mornings and Monday evenings.  The second Monday of every month is the Company meeting where administrative matters are discussed and handled.

We’ve listed a lot of the benefits you can expect from us, and in return there are certain objectives we expect you to meet:

TO APPLY:

· You must be at least 16 years of age to apply.  A statement of parental or guardian consent must accompany an application from anyone under the age of 18 years old.

· You must be a US citizen.

· You must be physically, intellectually and emotionally capable of performing the duties according to your area of assignment.

· You must reside within or near the Valley Cottage Fire District.

· You must have no arrests or convictions for arson.

UPON ACCEPTANCE:

· New members must complete a new recruit orientation program before responding to emergency incidents.

· New recruits must successfully pass, within 90 days of notification of acceptance, an OSHA physical examination conducted by our designated physician and paid for by the fire department.

· New members will be considered on probation for a period of 9 months.  Their probationary activities will be reviewed within 30 days of their ninth month of active service and the probationary member will be recommended for continued service or termination at that time.

· Removal from probationary status requires that the aforementioned requirements be fulfilled along with the probationary requirements of their membership classification.

· Monthly meetings (12 per year) are held on the second Monday of every month, at 8 pm.

· All personnel are responsible for assisting in the fund raising efforts of the organization.

· Failure to complete the minimum training requirements can result in termination of membership.

FIRE/RESCUE PERSONNEL:

· New firefighters must complete, within one year of notification of acceptance, the New York State Firefighter 1 basic firefighter training course.

7) EXPECTATIONS (continued)
· Probationary firefighters will not be allowed to attend any other courses prior to completion of the New York State Firefighter 1 course.

· New firefighters must attend regularly scheduled or special drills during the probationary period.

8) THE MEMBERSHIP PROCESS
1. Each prospective member must first complete and submit an Application For Membership.  The process of becoming a member of the Company generally takes from eight to ten weeks depending on the timing of the applicant’s submission of the Application For Membership to the Company.
The application includes personal information, lists of references and fire department acquaintances, and authorizations for license and arson background checks.  We are required by NYS Law to file a request for an arson background investigation with the Rockland County Sheriffs Department.  If you have been convicted of an arson related crime, you cannot be accepted as a member of any fire company.

2. Upon receipt of the application, the applicant will be contacted to schedule an interview with the Executive Board.  In the interview, you will be asked questions like:

a. What attracted you to our company?

b. What work experience do you have?

c. What skills, experience or knowledge do you feel you have to contribute?

d. Do you have previous volunteer experience?

e. What would you like to get out of volunteering here?

In addition, the applicant will be required to pay, at the Executive Board interview, a $5.00 Initiation Fee and the first year’s membership dues of $3.00.

3. The application for membership will be read to the Company membership for the first time at the next monthly Company meeting following the date of the applicant’s Executive Board interview.
4. After the first reading of the application at the monthly Company meeting, the new applicant’s references will be contacted and the investigations of driving record, criminal activity and arson background will be performed by the Executive Board.

Based on information from the interview and application process as well as the reference investigations and the outcome of background checks, the Executive Board will, at the second monthly Company meeting following the date of the applicant’s interview, read the application for membership a second time, inform the Company’s membership of the results of its investigation of the applicant and make its recommendation for accepting or declining the applicant as a member.
8) THE MEMBERSHIP PROCESS (continued)
5. At the second monthly Company meeting following the date of the applicant’s interview a vote will be taken by the Company’s membership on the applicant’ application for membership.  A majority vote by the membership of the Company will decide if the applicant is accepted or declined.

a. If accepted by the Company, the applicant’s application for membership and all of the applicant’s information obtained by the Executive Board during the interview and investigation process will be forwarded to the Board of Fire Commissioners of the Valley Cottage Fire District for its review and final approval.
b. If the applicant is accepted by the Board of Fire Commissioners of the Valley Cottage Fire District, the applicant will receive a letter of final approval from the Secretary of the Valley Cottage Fire District.

c. If the applicant’s membership is declined by the Company, the applicant will be notified of such action and all money paid by the applicant will be returned.  If an applicant is declined membership, he/she may not reapply for one year.

6. Until such time as the applicant receives the approval letter from the Valley Cottage Fire District, he/she is not a member and is not eligible to participate in Company functions.  Further, until the applicant has passed the required physical examination at the appropriate level, he/she may not perform any firefighting duties.
We hope that you have found this document about our organization informative.  Should you have additional questions or need further information, we invite you to come to our firehouse during our one of our normal weekly drills, which occur most Sunday mornings at 9:00 am or Monday evenings at 7:00 pm where our members will be able to provide you with further assistance.

However, if you feel that you now have sufficient information and are ready to join, you may either come to the firehouse during one of our normal weekly drills to obtain an Application For Membership form or you may download the form from our website at www.valleycottagefd.org/membership.html.
Again, we appreciate your interest in our organization.

The Members of Valley Cottage Fire Engine Company No. 1
The Valley Cottage Fire Engine Company No. 1 and the Valley Cottage Fire District do not discriminate because of age, race, religion, creed, color, national origin, gender, sexual orientation, disability or mental status.
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